Digital objects — Storage

Digital objects - Digitization and creation of derivatives - Outsourced

Posters
e Masters: TIFF 300 DPI
* Derivatives including sometimes
thumbnails : JPEG

CD-ROMs
TIFF only

Photographs
e Masters: TIFF 300 to 1400 DPI

e Derivatives including thumbnails : JPEG

Digitization
(Outsourced)

Digitization of a new
collection - START

File naming
convention

* Derivatives including sometimes
thumbnails : JPEG + RTF (OCR)

Scores
e Masters: TIFF 300 dpi
+ PDF (no OCR)
e Derivatives including thumbnails : JPEG

QL L

(not in the main
building)

= External hard disks
All files

Serials
* Masters: TIFF 300 DPI
+ double layer multipage PDF (OCR)

Y

Descriptive metadata

Creation of descriptive metadata
and insertion of « links » towards files of objects.
Several objects can be linked to a single metadata record.

—>
e Finding aid: ISAD(G)
Posters and serials: ISBD

S/W: Arkhéia on 4 standalone PCs

Manual
export to EAD

(ISBD and
ISAD(G))

"QOdysseo" PC
(One of the standalone
Arkhéia PCs)

All Arkhéia internal files
(.df1) and EAD files

"Odysseo"” Website (hosted by an external company: OVH)

Manual copy of all
digital object files

Several objects can be
linked to a single EAD

\ (TIFF excluded)

e |

Manual import of EAD

files into PLEADE. \.’,

All EAD files (not only new Website storage
ones) must be reindexed S/W: Pleade

(> 5 mn).

OVH automatic

Website
presentation

daily backup

OVH backup system

Génériques workflow
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